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ADLIB GUIDE 

REMOVE A FIELD VIA DESIGNER 

Removing a field can seem daunting but is one of the simplest ways of making an improvement to the 

flow of your system. We all have fields we don’t and shouldn’t use. This help sheet will show you how to 

remove them from a screen. It won’t show you how to delete the field as a lot more consideration is 

required for that. 

 

Before you remove a field you need to: 

1) Work out the field you want to remove and the rationale behind this. Ensure it isn’t in your 

procedures or a Spectrum required field. 

2) Work out the screen you want to remove it from (In adlib crtl + alt + S will show you the screen 

name). 

3) Check if there is data in this field, this won’t stop you removing it but might mean you want to 

review this data first. To do this go into advance search and enter your field name or tag and = * 

this will then tell you if there is data in this. 

4) Back up your screens and database so if something goes wrong you can undo what you have 

done. 

 

Back up 

 

 

 
 

 

At IWM we have a backup folder inside each 

of our databases (live, test and training). 

1. Copy the Master folder 

2. Paste into the back up folder then 

rename with the date following this. 
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Removing the field from a screen 

 

 
 

 

There are multiple ways of opening screens, personally I 

load mine via Xplus (or whatever you actual database is 

called. This way I can find it under the database or data 

set it is in. Although if I modify it in one it will change 

for the rest. 

1. Open designer 

2. Use the file button in the top left to 

point this at your database. Always 

test your changes in a test or 

training database first 

This will show you where you are point at in the bottom 

task bar 
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3. Open the application browser 

 

4. Navigate to your Xplus/ application. 

Open the database/ dataset where the 

screen is located 
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5. Open the screens list 

 

If you right click on a screen you can changes its name. 

 

6. Double click on the 

screen you want to 

change, this will load 

the screen editor 
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7. Find the field you wish 

to remove and click 

into it.  

8. Right click then select 

Delete. This will delete 

the field and the title for 

the field on the screen 
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9. Click save, next time you open 

Adlib this will have changed. For 

Axiell Collections you will need 

to ‘refresh the application pools’.  

 

You may want to move fields 

around to get rid of the gap. 

 

You can also just move fields 

around here if you want them 

in a different order. 

You can now see the field has gone.  

 

It is worth noting that the more changes you make the more difficult it can 

be to upgrade at a later date. Simple screen changes like this probably 

won’t cause an issue but it is worth keeping a change log so you can 

refer back to this if required. 


